
Tip Sheet 3:  
Tips on Planning your Historypin Local Project

Planning your event

There are a number of different ways of running intergenerational  sessions, events or 
projects which will depend on what you would like to achieve and the scale of the event 
you would like to run.  Here are some things to consider and some ideas that will help you 
get started:

What kind of format will your session take?

•	 Meeting or Presentation followed by a Historypin session

•	 Historypin coffee morning

•	 Historypin afternoon/day session

•	 Historypin evening club 

•	 Historypin event

Who will you ask to come into your organisation to share their photos and stories?

•	 Family members and/or older friends of the service users

•	 Local residents

•	 Residents from organisations such care homes, day centres and community centres

How will you let people know about your event? 

•	 Letters/word of mouth through service users

•	 Local advertising/flyers

•	 Getting in touch with local organisations to arrange for them to bring their groups in

•	 Email call out/event put up on social networking site or your organisation’s website

What activities will happen in your session and who is responsible for each task?

•	 Presentation/introduction – group or staff introduce event?

•	 Pairs/groups –what type of group do people work in?

•	 Refreshments – tea, coffee and light refreshments provided? Who will serve these?

•	 Story Sharing – will the whole session be story sharing and conversations?

•	  Recording stories or information about photos – how will you capture the information 
you need to pin the photos (minimum to pin is location, an approximate date and a title 
for the image).  Don’t forget you can use our ‘Story Template’, ‘Photo and Story’ resource, 
and ‘Interviewing Someone’ resource

•	  Pinning – will pinning the photos happen during the session or afterwards? 
(Please note, if you do pinning afterwards the service users need to take accurate notes 
on the file name, location and date for each photo so they be able to use them to pin the 
photo later on)



Preparing your group

Your group or group leaders will have a big responsibility for ensuring the event goes 
smoothly and your visitors feel welcome. Depending on what type of event you are running, 
before the event your group could:  

•	 Familiarise themselves with the Historypin site and practice uploading and pinning photos

•	 Familiarise themselves with using a scanner or digital camera 

•	 Do activities about ways to ask questions about someone photo or memories

•	 Familiarise themselves with our downloadable resources

•	  Know the schedule and their duties on the day – Will they be part of a presentation? How 
will they be paired up with the visitors? Will they be able to make accurate and detailed 
notes about each photo? Will they serve refreshments to their visitors?

The Event

On the day, you will need to make sure your group, staff, helpers and visitors have a clear 
idea of why they are there and what they will be doing – make sure that everyone who 
attends is aware that they will be sharing their photos and/or stories to be added to a digital 
archive of world history that will be seen on Historypin’s website. 


